
HOW-TO SET UP A 
LIGHT PARTY

1.Decide the date,  venue,  audience and aims of  the event 

2.Pick advertisement strategy:  social  media,  email ,  phone cal ls,  news
boards etc 

3.Recruit  team to support  event

4.Begin advertising

5.Create activit ies and source materials  

6.Create schedule for  event 

7.Communicate with team about their  responsibi l it ies 

8.Complete the r isk assessment 

9.Review your  event


